
Steps for completing an Advance Care Plan (ACP) 

(Minimum information required) 

The information written by the patient in the ACP booklet and the information 

written in the electronic ACP document on Health One /Health Connect South 
must reflect EXACTLY what the patient has written.  Confirmation of this 

information is advised when signing this document to make sure the patient’s 
wishes are reflected accurately. 

 
 

1) “What seriously ill means to me” (page 10, ACP booklet), must be 
completed. 

 

 

 

2) “Choose only one of the five options” (page 10, ACP booklet). This 

references the patient’s CPR preference. Make sure ONLY ONE option is 
chosen.  

 

 

 

 



3) “My Advance Directive” (page 11, ACP booklet). If option 5 has been 

selected from the CPR preferences, all four columns must be completed 
for any condition/scenario listed.  

 

 

 

 

 

4) “If I have left this section blank, I am happy with the choice I made on 

the previous page and have no other preferences” (page 11, ACP 
booklet) Tick this box if options 1, 2 3 OR 4 have been chosen and NO 
Advance Directive is stated. 

 

 

 

 

 

 

 

 

 



5) “This is why I am making my Advance Care Plan” (page 4, ACP booklet). 

It MUST be the patient’s own decision to complete an ACP document 
with NO coercion by family/friends or Health Professionals. 

 

 

 

 

 

6) As many of the questions as possible are answered on the ACP 
document so a sense of the patient and his/her wishes can be gleaned. 
 

7) Full names, dates and signatures from the patient and the health 

professional assisting the patient with them with the process are 
required on the downloaded document (PDF)  

 

If the completed ACP has insufficient information as per the guidelines above and/or is clinically NOT 
interpretable it will be returned for amendment.  
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